PROCEDURE FOR BUY BACK OF SHARES
ANDOTHER SECURITIES

PASS BOARD
RESOLUTION AND SH-9 SHALL BE SIGNED BY 2
SH-8 SHALL BE DATED AND SPECIAL RESOLUTION DIRECTOR OF THE COMPANY
SIGNED BY 2 DIRECTOR OF THE (STEP-1) (1 MD IF ANY) AND IT SHALL
COMPANY (1 MD IF ANY) ALSO BE FILED WITH SEBI (IN
(STEP-3) l CASE OF LISTED COMPANY)

(STEP-2)
™ FILE SH-8(i.e., LETTER OF OFFER)
ANDSH-9 (i.e., DECLARATION OF

SOLVENCY) to the ROC (STEP-4)

!

THE LETTER OF OFFER SHALL BE DISPATCHED TO THE SHAREHOLDERS OR
SECURITY HOLDERS IMMEDIATELY AFTER FILING THE SAME WITH THE
REGISTRAR OF COMPANIES BUT NOT LATER THAN TWENTY DAYS FROM ITS
FILING WITH THE REGISTRAR OF COMPANIES. (STEP-5)

l

AS ON THE DATE OF DISPACHE OF PERIOD BETWEEN OPEANING

THE COMPANY SHALL LETTER OF OFFER OPEANING OF h AND CLOSING OF TENDERING
IMMEDIATELY AFTER THE JENDERING PERIOD WILL TAKE PLACE PERIOD SHALL BE MINIMUM
DATE OF CLOSURE OF (STEP-6) 15 DAYS AND MAXIMUM 30
THE OFFER, DEPOSIT | DAYSBUT IT SHALL BE NOTED
SUCH SUM, AS WOULD J, THAT PERIOD CAN BE LESS
MAKE UP THE ENTIRE CLOSING OF TENDERING PERIOD THAN 15 DAYS WHERE ALL THE
SUM DUEAND PAYABLE € (STEP-8) / MEMBERS OF A COMPANY
AS CONSIDERATION FOR WITHIN 15 DAYS | within 21 days  AGREE (STEP-7)

THE SHARES TENDERED !

FOR BUY-BACK (REFER COMPLETE THE

POINT 10 AS WELL IN VERIFICATIONS OF OFFER COMMUNICATE THE REJECTION TO

TABLE BELOW) (STEP-9) RECEIVED.(STEP-10)

THE SHAREHOLDER REFER POINT 8
AS WELL IN TABLE BELOW (STEP-12)

l WITH IN 7 DAYS

PAYMENT MADE TO THOSE WHOSE SECURITIES HAVE BEEN
ACCEPTED OR RETURN SHARE CERTIFICATES WHOSE SECURITIES
HAVE NOT BEEN ACCEPTED AT ALL OR THE BALANCE OF SECURITIES
IN CASE OF PART ACCEPTANCE. (STEP-11)



WITH IN 30
DAYS

v

FILE THE RETURN OF BUY-BACK IN THE FORM SH-11 ALONG
WITH A CERTIFICATE IN FORM SH-12 (I.E. CERTIFYING THAT
THE BUY-BACK OF SECURITIES HAS BEEN MADE IN
COMPLIANCE WITH THE PROVISIONS OF THE ACT AND THE
RULES MADE THERE UNDER) SIGNED BY 2 DIRECTORS
INCLUDING MANAGING DIRECTOR IF ANY (STEP-13)

CERTAIN
IMPORTANT POINTS

SNO. PARTICULARS

1. Sh-9 shall be verified by an affidavit to the effect that the board of
directors of the company has made a full inquiry into the affairs of the
company as a result of which they have formed an opinion that it is
capable of meeting its liabilities and will not be rendered insolvent within
a period of one year from the date of declaration adopted by the board

2. In case the number of shares or other specified securities offered by the
shareholders or security holders is more than the total number of shares
or securities to be bought back by the company, the acceptance per
shareholder shall be on proportionate basis out of the total shares
offered for being bought back.

3. The company shall not issue any new shares including by way of bonus
shares from the date of passing of special resolution authorizing the buy-
back till the date of the closure of the offer under these rules, except
those arising out of any outstanding convertible instruments;

4. The consideration can only be paid in cash.

5. The company shall not withdraw the offer once it has announced the
offer to the shareholders.

6. The company shall not utilize any money borrowed from banks or
financial institutions for the purpose of buying back its shares.

7. The company shall not utilize the proceeds of an earlier issue of the same
kind of shares or same kind of other specified securities for the buy-back

8. The shares or other securities shall be deemed to be accepted unless a
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