Introduction to ITR Offline utility
Assessment Year 2021-22

ITR-1 and 4

* Enabled for ITR-1 & 4 as of now



Steps to Download and install Offline Utility and fill the same

Let us understand the execution steps for ITR 1 & ITR 4..........



Step by Step Guide — Download & Install Offline Utility

Step 1

———— = S S
Downloads

Once you access the e-filing portal . You
can download the Utility under:

IT Return Preparation Software SOther Forms Preparation Software  DSC Management Software XML Schema

Q\:“ Instruction for use of offline utilities:

1. Select the Assessment Year

2. Download either excel or Java or JSON utility. The utility by default will get downloaded in your system " " folder in a P mode
@P file)

3. Extract { ¥ the zip file i the utilities. The folder will be extracted in the same location where the compressed utility was

downloaded. Open the utility and start filling.
System Requirements
o JSON Utilities: OS - Windi 7 or later are supy i, Processor - Intel Pentium 4 processor or later that's SSE2 capable or AMD K10 or ahove
core architecture, RAM - 1.5GB of RAM or more, HDD - 500MB or more of free space
o Excel Utilities: Macro enabled MS-Office Excel version 2010/2013/2016 on Microsoft Windows 7 / 8 /10 with .Net Framework (3.5 & ahove)
o Java Utilities : Microsoft Windows 7/8/10, Linux and Mac OS 10.x with JRE (Java Runtime Environment) Version 8 with latest updates.
JRE can be d loaded from https://j o

'Downloads -> Offline Utilities -> Income
Tax Return Preparation Utilities'.

Assessment Year 2021-22 v/
- . Form Description JSON
° Utilities
Note: System Requirements
For individuals being a resident (other than not ordinarily resident) having total income up to Rs.50 lakh, having Income from ®erio
H Salaries, one house property, other sources (Interest etc.), and agricultural income up to Rs.5 thousand (Not for an individual who is b
b OS - WI n d OWS 7 0 r Iate r a re S u p p O rte d MR sither Director in a company or has invested in unlisted equity shares or in cases where TDS has been deducted u/s 194N or if ©150k8)
income-tax is differed on ESOP) 010412021
[ ] P - I t | P t. rr‘ 4 For Individuals, HUF's and Firms {(other than LLP) being a Resident having Total Income upto Rs.50 lakhs and having income from v
ro Cess O r n e e n I u ro Ce SSO r O r TR4 Business and Profession which is computed under sections 44AD, 44ADA or 44AE o PR1.0
(Not for an Individual who is either Director in a company or has invested in Unlisted Equity Shares or if income-tax is differed on 0150K8)
ESOP) 010472021

later that's SSE2 capable or AMD K10 or
above core architecture

e RAM - 1.5 GB of RAM or more

« HDD - 500 MB or more of free space
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Step 2

On click of link for the Utility presented
against ITR-1 or ITR-4, a ZIP file will start
getting downloaded on your system.

Open the Utility from the extracted
folder.

ITR_Utility (1).zip
0.5/100 ME, 28 secs left

e
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Step 3

After you Extract the downloaded utility
as a ZIP file, open the Utility from the
extracted folder. In case, you receive this
message, you click “Run Anyway” option
in the dialogue box.

Windows protected your PC

Microsoft Defender SmartsScreen prevented an unrecognized app from
r PC at risk.

Publisher: Unknown publisher
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Step 4

Once you click on “Run Anyway”, your
utility will start installing, after which you
can proceed with filing your ITR.

L4 [TDe-Filing Setup _

g i Installing, please wait...
ity
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Step 5

As soon as you install the utility, you will
be landed to Homepage.

S £
4 3 3 e-Filing soywssr aoysme
S =2 e

Click on “Continue” to fill your Income-

tax Return for AY 2021-22. Desktop Utility(ITR 1-4)

Version ITD e-Filing-DU-v0.1.10




Few things to know before you Start using the Utility

* This Offline Utility is enabled only for ITR-1 and
ITR-4. Other ITRs will be added in the utility in
subsequent releases.

Below add-ons will be enabled in subsequent
releases:

e Pre-fill data related to tax payments.
* The Utility is based on new technology “JSON”.

] ] ] * Upload of ITR
* ltis enabled to import and pre-fill the data
from e-filing portal. You can fill the balance
data. You can also edit the profile data other
than PAN data in the utility, however, it is
suggested to edit the same in your Profile at e-
filing website and regenerate prefill data.

* Questionnaire based functionality to help you
identify which ITR is applicable to you.

* Payment of taxes through this utility

* Facility to verify and upload ITR through the

* Facility to upload ITR at the e-filing portal is not utility itself.

enabled. You can fill and save it either within
the utility or export output json file to your
system.

* Once filing is enabled, you can upload the same
at e-filing portal



Step by Step Guide — Fill Income-tax Return

Step 6

You will find 3 tabs: -

. IMDe-Filing - o x

Y eFiling e o Desktop ITD e-Filing-DU~0.1.10
= mirgg—::mﬁ.‘ utility(ITR 1-4) W Callus~ | @Engish~ | & B A" | O | g wiitycomectss onine

* Returns: - If you are filling the return
for the first time, click on “File returns”
in this tab.

Income Tax Returns

* Draft version of returns: - If you have
already started to file your return, you
can see the draft version of your
returns in this tab and click on “edit”.

information about his income and tax thereon to the

File Retums >

* Pre-filled Data: - It will show you all
pre-filled ITR data you had earlier
imported into the utility.
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Step 7

After click on “File returns”, select the radio

14 H 7 one_bep
button to “Import pre-filled data”. O, o S e oo xma o GO

Home > Income Tax Retums

Income Tax Returns

Please select download or import option to have your pre-flled data to proceed further

On click of this option, the prefilled data
already saved by you on your system in
.json format can be imported to prefill the
information in the income tax return.

O Import Pre-filled Data
On click of this aption, the prefilled data already saved by you on your systemin json format can be
imported to prefill the information in the income tax retum

S
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Step 8

Enter the “PAN” for whom you want to
fill the return and select the “Assessment
year” and click on “Proceed”.

T = O %

©-Filing aywesss eysen Desktop ITD &-Filing-DU-+0.1.10
3 o L callus = | @English~ | & B A" O | 4 utity comectes onine

e s D, Gormer 4 Utility(ITR 1-4)

Home > Income Tax Returms > Impart Pre-filed data

Income Tax Returns

To import your pre-flled data, please provide the below information to pracesd further

Assessment Year 2021-22 can only be
selected.

PAN *

BURPG1234P ®

Assessment Year (AY)*

[z o

< Back Proceed >




Step by Step Guide — Fill Income-tax Return

Step 9

Pre-filled json can be downloaded post
login to the e-Filing portal from:

'My Account -> ‘Download Pre-Filled for
AY 2021-22' and can be imported to the
utility for prefilling the personal and
other available details.

Attach the pre-filled JSON file from your
system and click on “proceed”.

—l

:(: ) e-Filing s s

o Utility(ITR 1-4)

Home > Income Tax Retums > Import Pre-filled dat

Income Tax Returns

Taimport your pre-filled data, please upload the respective json

Import Pre-fill Data
anly JSOM file format
@ JMOPK1234K json (2Kb )

@ success: imported prefill JSON file successfully

< Back

G ocallus- | @Engisht | &£ B A O 4

ITD e-Filing-DU-v0.1.10
Utility connected Oniine
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Step 10

On click of Proceed in earlier screen, you
will be navigated to “Income Tax
Returns” screen, where you can see the
Basic pre-filled details from the imported

Y e-Filing aywes i Desktop ) ITD e-Filing-DU+0.1.10
c;g‘Q;amJ—hm.mﬁm Utility(ITR 1-4) L oCallUs T | @Engisht | & B A | O | wirycomecteacmine

Home > Income Tax Returns > Impot Pre-fifed data

Income Tax Returns

The imported pre-filed json

'ISON file' PAN Name of Taxpayer Assessment Vear (A.Y) imported Date
Click on “File Return” to continue.
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Step 11

Select the Status applicable to you and D), Shogomen o o k@ o gL

. « . ”
click on “Continue”. e
Please select the status applicable to you to proceed
further

Based on your last year's data we have pre-selected a status applicable to you
You may change the status f it is not applicable to you

Status will be pre-filled based on your
last year’s data and will be editable.

@ mavidusl O o O oters

¢ Bk
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Step 12

BT, B G on- | Qo | £ W |0 | 4 et
Select the ITR type which you want to file ER—

Income Tax Returns

from the dropdown and “Proceed”.

You need to choose an ITR Form to proceed

Help me decide which ITR Form to file | know which ITR Form | need to file
Proceed » l MmR-1 . I
A user-friendly questionnaire to identify e g i -

ITR applicable to you will be available in
subsequent release of the offline utility.

TR-4 ir has invested in unlisted equity shares or in cases

i s s e e e s o3 €100 ON ESOP)
Proceed With ITR 1
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Click on “Let’s get started” to start filling
your return.

Home Help

Deskto
Utility(ITR 1-4)

Home > Filing Returns for AY. 2021-22 > TR-1

ITR 1 - (Income Tax Return 1)

For individuals being a resident (other than not ordinarily resident) having total income
upto Rs.50 lakh, having Income from Salaries, one house property, other sources (Interest
etc.), and agricuftural income pto Rs.5thousand.

(Not for an individual who is either Director in a company or has invested in unlisted
equity shares or in cases where TDS has been deducted u/s 194N or if income-tax is
deffered on ESOP)

1 2 3

validate your
Returns
breakup (Pre-filled)

Confirm your
Return Summary

Verify &
Submit your Return

Y, callus ~

@ English =

A

D e-Filing-DU0.1.10
A1 Q| 4 uiity connected Oniine
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Step 14

f €-Filing asywen ayim Desktop 1D e-Filing-DU~0.1.10
SN e T Deen Gomet oo Uity (ITR 1-4) Cocalus~ | @engisn~ | & B A O | g o
(A r

® @ confirmea

i =

0

Fill the applicable and mandatory fields
of the ITR form -> Validate all the tabs of
the ITR form and Tax will be calculated.
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Step 15

Preview and Submit your return

“Submit’ functionality is not enabled

pace (©)

Son/daugnter of solemnly declare

that to the best of my knowledge and befief, the information given in the retum is correct and compiete

After confirming all the schedules, you
can Preview and submit your Return.

and is in accordance with the provisions of the Income Tax Act 1961 1 further declare that | am making

this retum in my capacity 3s | Gelact » | 3ndlam aiso competent to make this

retur and verify it| am hoiding PAN
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Step 16

Home Help

Y e-Filing sywes o Desktop A . 5 ITD eFilingDU+0.1.10
Q—L—wmmm p—— Coate | @m0 | £ B A0 4 s
e Flog oA 82122 > 1 VoY el 5 TSy ) Pyt 3 P kYo e

You can either “Download” or “Print” the
preview by clicking on the respective
buttons.

(]

Validate Return Confirm your Return Verify and Submit
Summary

2

Preview and Submit Verify your Retumn

You can download the Preview on your
system.

Preview and Submit your return

This is how your retur looks fike. You can go back and edit the details if there are any changes Tick the checkbox here, if details are
accurate

It will be downloaded in pdf format
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Step 17

VERIFICATION

Proms MITa 300 Ga0en OF S5 Sowmwy Gocins a1 15 W Det OF 97y Mvasnon 3 Derie?, 118 IS TUMON Qv 1 11 1ot

Click on “Proceed to validation”, to
validate the Return.

£ 900 19T 20 e peUrn Dy 4 Tae Batian Fresaew (TR) glew huruy cetais e
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Step 18

FORC T O T Nl i
ITR1
All the errors needs to be validated by dcosiommnn
the user after that he can “Download . e —
JSON”. B

Just click on the error, you will be
navigated to the field related to that
error.




* Data will be refreshed on Real time basis.
* Tax will be calculated on Real time basis.
* Data will be Auto Saved.

* The downloaded JSON file can be generated and saved on the system for uploading it on the e-
filing portal (post enablement of the functionality).

THANK YOU



